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Jack Jackter Intermediate School 
215 Halls Hill Road 

Colchester, CT  06415 
Telephone: (860) 537-9421     Fax: (860) 537-0349 

Website:  www.colchesterct.org 
 
 

Student Assignment Notebook     
Grades 3, 4 and 5 

 

This Assignment Notebook Belongs to: 
 

 
Name: __________________________________________________ 

 
Address: ________________________________________________ 

 
Phone: _______ Grade: ____________ Teacher: ____________ 

 
Bus #: ________ Principal:  Deborah T. Sandberg 
           Assistant Principal:  Judy O’Meara 

      
Specials Teachers: 

 
Art _____________________  Music _____________________ 

 
PE _____________________  Health _____________________ 

 
Media Center ____________  Band ______________________ 

 
Chorus __________________  Other ______________________ 

 
 
 

We have read and discussed the material included in this handbook; including those for the school use of 
the Internet, discipline, anti-bullying pledge, homework and weapons. 

 
Parent Signature:   
 
Student Signature: 
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Parents cell, home, and work phone numbers. 
Friends phone numbers/addresses 

Daycare Provider’s home phone number and address, etc. 
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The Jack Jackter Intermediate School (JJIS) administration and faculty welcome you and wish you a productive and successful school year.  Our goal 
is to help you have a positive learning experience. 
This student agenda/ handbook will help you achieve success in all of your classes.  It is important that you keep this notebook with 
you at all times.  Your teachers will assist you in how to use it properly.  Please remember to take care of this book, as there will 
be a $5.00 charge to replace it. 
The School Behavioral Expectations described in this handbook outlines student behavioral guidelines and expectations. As a JJIS 
student, when you follow school rules, we can ensure a pleasant, productive and consistent learning environment here in 
school.  We will also recognize and notice the many positive student actions and accomplishments throughout the school year 
as part of our comprehensive school climate program.   
 
We are dedicated to making JJIS an outstanding school and know that you will help us to accomplish this goal.  Have a great school year! 

 
 

General Information 
 

SCHOOL HOURS 
 
 Full Day  Shortened Day  90‖ Delay  2-Hour Delay   

Period 1 8:50 – 9:31 Period 1 8:50 – 9:14 Period 1 10:15 – 10:45 Period 1 10:45 – 11:12 

Period 2 9:34 – 10:15 Period 2 9:15 – 9:39 Period 2 10:48 – 11:18 Period 2 11:15 – 11:42 

Period 3 10:18 – 10:59 Period 3 9:42 – 10:06 Period 3 11:21 – 11:51 Period 3 11:45 – 12:12 

Period 4 11:02 – 11:43 Period 4 10:09 – 10:33 Period 4 11:54 – 12:24 Period 4 12:15 – 12:42 

Period 5 11:46 – 12:27 Period 5 10:36 – 11:00 Period 5 12:27 – 12:57 Period 5 12:45 – 1:12 

Period 6 12:30 – 1:00 Period 6 11:03 – 11:27 Period 6 1:00 – 1:30 Period 6 1:15 –  1:42 

Period 7 1:03 – 1:44 Period 7 11:30– 11:54 Period 7 1:33 –  2:03 Period 7 1:45 –  2:12 

Period 8 1:47 –  2:28 Period 8 11:57 – 12:21 Period 8 2:06 –  2:36 Period 8 2:15 –  2:42 

Period 9 2:31 – 3:12 Period 9 12:24 – 12:48 Period 9 2:39 –  3:09 Period 9 2:45 – 3:12 

Dismissal 3:15 PM Dismissal 12:55  Dismissal 3:15 Dismissal 3:15 

   *NOTE:  NO RECESS ON SHORTENED OR DELAYED OPENING DAYS 
     School does not officially start until 8:20 AM.  Students dropped off before 8:20 are not under direct staff supervision. 

 

LUNCH/RECESS SCHEDULE 
 

 Full Day Shortened Day 90‖ Delayed 
Opening 

2-Hour Delayed 
Opening 

Grade 3 Recess 11:50 – 12:10 None None None 

Grade 3 Lunch 12:15 – 12:40  10:55 – 11:20  12:15 – 12:40 12:15 – 12:40 

     

Grade 4 Recess 12:20 – 12:40 None None None 

Grade 4 Lunch 12:45 – 1:10 11:25 – 11:50 12:45 – 1:10 12:45 – 1:10 

     

Grade 5 Recess 12:50 – 1:10 None None None 

Grade 5 Lunch 1:15 – 1:40 11:55 – 12:20 1:15 – 1:40 1:15 – 1:40 

 
INCLEMENT WEATHER     

Inclement weather poses problems for parents and school personnel alike.    In the event that there are school cancellations, 
late openings, or early dismissals, all parents/guardians will receive a phone call via the district automated system, Global 
Connect.  All announcements will also be broadcast over local radio and TV stations.  These stations are:   
  WTIC (AM-1080/FM-96.5) WDRC (AM-1360/FM-102.9) WCTY (FM-97.7)  
  WICH (AM-1310   WNLC (AM-1510)  WTDY (FM-100.9) 
  WILI (AM-1400/FM98.3)  Channel 3 (WFSB)   
  Channel 8 (WTNH)  Channel 30 (WVIT) 

       
Please do not call the radio or TV stations, schools or bus company for this information. 

Welcome to Jack Jackter Intermediate School! 
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In the event of an emergency closing after the school day has begun, it is the responsibility of all parents (including working parents) to 
have made and shared an appropriate dismissal plan for their child.  Plans should include the name of the person(s) picking up your child 
or the number of the bus your child should ride and student destination.  On the morning of predicted stormy weather, please remind your 
child where they should go in the event school closes early.  All parents are required to complete the Emergency Early Closing form at the 
beginning of the school year, which details parent early dismissal plans.  In the event of early dismissal due to inclement weather or an 
unforseen emergency, announcements can be found on radio and television stations If there is a delayed opening, the school day will start 
ninety minutes late.  Students should be dropped off no earlier than 9:55 AM ( 10 minutes before school begins). 
NOTE:  When school is cancelled or closes early due to weather or emergency, ALL AFTERNOON AND EVENING EVENTS ARE 
CANCELLED. 

PHONE SYSTEM 
We have a voicemail telephone system which is particularly invaluable when a parent calls the school in the morning to report a child’s 
absence.  Because of this system, many of the questions, needs, or assistance needed can be sent directly to the party you wish to reach. We 
have listed a chart below of prompts you will be given when calling the school.  When you know your party’s extension, you may press it at 
any time during the message.  We appreciate your cooperation and assistance when using this system.  

 If your child is going to be absent: press 1 

 To speak with the school nurse: press 2 

 To speak with the custodians: press 3 

 To leave a message for school staff or a teacher: press 4 

 To hear the lunch menu: press 5 

 For information on the school bussing: press 7 

 To speak with the assistant principal, Judy O’Meara:  press 8 

 To speak with the principal, Deborah T. Sandberg: press 9 

 For further assistance or to speak with the office staff: press 0 

 Once you have left a voice mail,, you should receive a return phone call response within 24 hours.  If you do not receive a call, please 
call the main office for assistance to be certain the system did not malfunction. 

 

BUILDING SAFETY 
It has always been critically important to us that we create and maintain a safe environment for your child and for staff members.  We ask 
that you assist us in complying with the following building procedures: 

1. ALL visitors/parents are to enter the school through the main doors ONLY, which are located in the front of the 
building and upon entering, report to the main office immediately. 

2. All parents/visitors must sign-in on the visitors log and obtain a visitor’s pass. 

 

FIRE DRILLS/LOCKDOWN DRILLS 
In accordance with state law, fire drills are held ten times a year to prepare all students and teachers to leave the building as quickly as possible should any 
possible emergency arise.  ABSOLUTE SILENCE is maintained at all times in leaving the building to prevent confusion.  Teachers accompany their 
students out of the building according to a plan.  Pupils proceed in orderly lines, and after moving a safe distance from the building, turn and face away 
from the school.  During a fire drill, all students, staff and visitors leave the building. 
In addition, an all school lockdown drill will be performed three times a year for the same reasons indicated above. 

 
STUDENT INFORMATION 

Each year a student information sheet is sent home in which parents make the necessary additions or deletions regarding their child.  It is critical to 
remember to call the school immediately when any informational details on your child’s emergency card has changed (i.e., address, new work, home, or cell 
number, new emergency contacts, etc.).  Additionally, in the event you are going away on vacation or will be out of town for an extended period of time, 
please remember to send a note to school detailing the person(s), dates, phone numbers, and the address of anyone who will be watching your child during 
that time. 

 

STUDENT DROP-OFF/PICK-UP 
Drop-Off: 
It is extremely important that you do NOT drop your child off at school before 8:15 AM.   Students who arrive to school before 8:20 AM remain 
UNSUPERVISED. 

 
Pick-Up:  
When a student needs to be picked up from school either during the day or after school, he/she must bring in a note signed by the parent.  District policy 
states that a sibling MUST be 16 years of age or older in order to pick up a younger sibling at school.  Additionally, the siblings name MUST be on the JJIS 
student’s emergency contact sheet.  Anyone picking up a child from school MUST present a photo ID at the time of pick up.  Students scheduled to be 
picked up at the end of the day will be dismissed to room 120.  Parents MUST sign their child out in the main lobby before picking up their child from 
room 120. 
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ATTENDANCE 

 
Connecticut state law requires parents or persons having control of a child to cause their children, ages five through eighteen inclusive, to attend school 
regularly during the hours and terms the public school is in session.  Parents or persons having control of a child five years of age have the option of not 
sending the child to school until ages six or seven.  Mandatory attendance terminates upon graduation or withdrawal with written parent/guardian consent 
at ages sixteen or seventeen, effective July 1, 2001. 
An absence shall be considered “excused” when a child does not attend school due to:  illness or injury; death in the immediate family; religious obligation; genuine family emergency; or 
other exceptional circumstances. 
Students who plan to be absent for reasons other than those listed above, should seek approval by presenting a note from home to the principal.  
Responsibility for completion of missed class work remains with the student, not the teacher.  Unless a student has an extended illness, all make-up work 
will be completed within five days after the student returns to school. 
When a child is absent, it is the responsibility of the parent/guardian to call the school at 537-9421 by 9:00 AM to report the absence and reason for the 
absence.  If calling prior to 7:30 AM, parents may leave a message on the absentee line (ext. 1).  The phone call should reference the name of the child, 
classroom teacher, and reason for absence and date(s) of absence. 
When a child returns to school after an absence, it is required that he/she bring a note from his/her parent or guardian. Such notes would indicate the 
date(s) and reason for the absence or tardiness and be submitted to the teacher upon the child’s return to school.  Absence from school of 20 days or more 
in one school year may result in retention at the same grade level.  Parents will be notified by the school office of the tenth, fifteenth, and twenthieth 
absence.  Family vacations during scheduled school days are discouraged.  Absence from school precludes a child from participating in after school or 

evening events. 
 

ABSENCES/TRUANCY 
―Truancy‖ shall mean a student age five to eighteen, inclusive, who has four unexcused absences in any one month, or ten unexcused absences in one 
school year. 
Truancy Remediation - The school administration will make a concentrated effort to prevent and remedy truancy in its early stages for students who are 
found to be truant. Administration will: 
1. Notify parents annually of their obligations under the attendance policy. 
2. Obtain telephone numbers for emergency record cards or other means of contacting parents or other persons having control of the child during the 

school day. 
3. Establish a system to monitor student attendance. 
4. Make a reasonable effort to notify parents or other persons having control of the child when a child does not arrive at school and there has been no 

previous approval or other indication which indicates parents are aware of the absence. 
5. Identify a student as ―truant‖ when the student accumulates four unexcused absences in any month or ten in a school year. 
6. Meet with appropriate school staff and parents of a child identified as truant, to review and evaluate the situation, within ten days of such designation. 
 Students so identified may be subject to: 

a. Retention in the same grade to acquire necessary skills for promotion 
b. A requirement to complete a summer school program successfully before being promoted to the next grade. 

7. File a written complaint with the Superior Court alleging that the acts or omissions of a child identified as ―truant‖ are such that the student’s family 
is a ―family with service needs‖, if the parent or other person having control of the child fails to attend the required meeting with appropriate school 
personnel to evaluate why the child is truant or fails to cooperate with the school in trying to solve the child’s truancy problem. 

8. Provide coordination of services and refer ―truants‖ to community agencies which provide family services. 
         Policy adopted:  March 12, 2002 COLCHESTER PUBLIC SCHOOLS   Colchester, Connecticut 

 

TARDINESS 
Tardiness at JJIS is defined as arriving at school after 8:35 AM.  When a child is late, he/she must report to the office before going to his/her classroom to 
receive a late pass. 

 

Philosophy on Positive Behavior 
At Jack Jackter Intermediate School, we have implemented a school-wide behavior program entitled ROCKS (Respect, Opportunity, Cooperation, 
Kindness and Safety).  We focus on recognizing students who demonstrate positive behaviors.   Students who demonstrate ROCKS behaviors, are 
recognized and commended through the use of ROCKS cards.  All faculty members carry these cards with them throughout the day and give them to 
students who are demonstrating or taking the initiative to utilize any or all of ROCKS characteristics.  It is important for parents to discuss this initiative 
with their child so that it is supported both at school and at home.  Along with the use of ROCKS cards, we continue to promote a school culture that 
respects diversity, individuality, and a school that recognizes positive values.  PBS (Positive Behavior Support) is a district-wide behavioral system that 
includes proactive strategies for defining, teaching, and supporting appropriate behavior in order to create a positive school environment.  Rather than 
being reactive to negative behavior, positive behaviors are reinforced and promoted throughout the school.  Research has demonstrated that when 
behavioral issues are lessened, academic achievement increases.  Attention is focused on creating and sustaining classroom and individual systems of 
behavioral support that improve the quality of life.  With the use of PBS, explicit behaviors are taught in multiple settings for varying age groups.  
Introducing, modeling, and reinforcing positive behavior is an integral part of the program.  Jack Jackter Intermediate School has adopted five behaviors 
which have been defined and taught in all settings within the school as listed above (respect, opportunity, cooperation, kindness and safety).  The goal of 
these two initiatives is to develop a caring, responsible, and respectful community of learners who will meet with success.  To recognize the students that 
work hard to follow these core values/rules, we hold a ROCKS Rally each trimester.  Students who have one or less office referrals are able to attend this 
rally.  Students with two or more referrals attend a refresher session to help them set behavioral goals specific to their problem areas. 
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In order to maintain a positive school environment, which is safe and conducive to learning, we expect that students will: 

 

 

 

 
1. Respect the feelings and rights of others. 

2. Take care of school property and respect the property of others. 

3. Use positive, respectful and appropriate language and/or gestures. Students may not threaten others. 

4. Keep hands, feet and/or objects to himself/herself. 

5. Follow the directions of all adult supervisors. 

6. Remain in assigned school areas. 

7. Remember that JJIS is a school free of drugs, alcohol, weapons and dangerous objects.  Students are expected to act 

safely and responsibly toward self and others. 

8. Walk in an orderly manner in corridors, sidewalks and stairs of the school. 

 
 

Philosophy on Discipline 

 
At home, as well as in school, discipline is vital to a child’s growth and development.  Parents have the main responsibility in establishing a consistent and 
realistic system of values and behaviors.  The home’s influence is reflected in your child’s conduct at school.  The school, representing society as a whole, 
helps to foster the behavioral guidelines.  In this way, your child’s discipline becomes a shared responsibility between home and school.  By working 
together and supporting the child’s endeavors through a fair and consistent discipline system, the children are prepared to be  productive and responsible 
members of society.  Through an awareness and an understanding of the guidelines by parents and students, appropriate behaviors for learning are 
effectively promoted and instilled. 
When students do not follow the behavioral expectations, teachers and staff document the misbehavior as a means of communicating with parents, 
keeping track of student behavior and communicating to students that their behavior is unacceptable.  A ―level I‖ ROCKS card (details listed below) is 
given to a student for violations of any of the behaviors that fall under the respect, opportunity, cooperation, kindness, and safety categories.  Examples of 
such behaviors include, but are not limited to, misuse of property, not listening, disrespectful or defiant behaviors, disruptive behaviors, non-compliance, 
teasing, inappropriate language/gestures, rough housing, running in the halls, etc.  Student consequences may include one or more of the following; 
conference with student: verbal warning, supervised time out, loss of recess and/or other privileges, or communication with parents.  When the 
behavior(s) are repeated or serious, an Office Referral is written by the staff member and the student is sent to discuss the behavior with an administrator.  
The administrator will decide whether additional consequences should be issued.  Parents will be contacted by phone or note when an office referral is 
sent to an administrator. 
One or more of the following actions will be taken by the administrator, when a student receives an office referral and after the student has been interviewed: 

1. Counseling/conference with the student 
2. Parent notification/conference 
3. Referral to STAT ( Student-Teacher Assistance Team ) which is a team of staff members who meet to provide support to a teacher 
 who has concerns about a student and to develop a plan for improving behavior or to better meet the student’s academic needs.  
4. Official warning to student giving the student notice of possible action to be taken if behavior continues. 
5. Lunch and/or recess detention. 
6. After school detention. 
7. In-school suspension (parent is always notified if this consequence is considered). 
8. Community Service 
9. Parent/student/administrator conference 
10. Expulsion hearing 
11. Police notification 
12. Other 

Factors that will be considered when determining consequences may include but are not limited to: 
 *severity of the behavior problem. *prior referrals/behavior of the student. 
 *age/grade level of the student. *teacher or parent recommendation. 
 
 Students, who have four referrals per marking period or those at the discretion of the administrator, will not be permitted to participate in after-
school activities. 

 Students who continue to display the same inappropriate behavior(s) over time will participate in a conference with appropriate staff and 
parents.  A contract or behavior plan will be developed, signed by all parties. 

 Student may be referred to STAT* or PPT** and/or counseling as deemed necessary by the administration. 
Parents will be notified of their child’s discipline referrals to the office and requested to sign the discipline referral form and return it to school the next 
day. Parents are encouraged to contact the school administration or their child’s teacher if they have any questions regarding disciplinary matters. 

NOTE:  For further details, please see the discipline section of the district student handbook located on 
the district website (colchesterct.org). 
 

WEAPONS & DANGEROUS INSTRUMENTS 
The purpose of this policy is to provide a school environment conducive to learning.  The Board of Education prohibits the possession or use of weapons 
on school property.  Police officers on official business are exempted from this prohibition, as may others be with prior written authorization of the 
Superintendent.  Students in violation of this policy are subject to disciplinary action in accordance with Board Policy 5144.  Employees in violation of this 
policy are subject to disciplinary action, up to and including termination of employment.  Other persons in violation of this policy are subject to criminal 
prosecution under Connecticut General Statutes Section 53a-217b and any other applicable statutes.  Notwithstanding the right of the Board of Education 
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to take appropriate action against other dangerous objects, ―weapon‖ for purposes of this policy shall include a firearm, deadly weapon, martial arts 
weapon or dangerous instrument as defined in Connecticut General Statutes Section 53a-3. The underlying belief is that all children have the right to be 
educated in a safe and nurturing environment. 
Deadly Weapons:  The Board of Education determines that possession and/or use of a weapon or ―deadly weapon‖ by a student is detrimental to the 
welfare and safety of the students and school personnel within the district.  Possession and/or use of any dangerous or deadly weapon in any school 
building, on school grounds, in any school vehicle, or at any school-sponsored activity is prohibited.  Such weapons as defined by CT Statute 53a-3 are in 
violation of  29-38 or  53-206;  specifically any pistol, revolver, rifle, shotgun, air gun or spring gun;  slingshot; bludgeon; brass knuckles or artificial 
knuckles of any kind; knives, any knife the blades of which can be opened by a flick of a button or pressure on the handle, and martial arts weapons.  The 
possession or use of any such weapon will require that the proceedings for the suspension and/or expulsion of the student involved will be initiated 
immediately by the principal.  If the student is found to have possessed a deadly weapon as defined above in or on the real property of a school or at any 
school activity as defined in C.G.S. 10-233a, he/she must be expelled for one calendar year.  The Board of Education or hearing board may modify the 
period of expulsion on a case by case basis.  All legal restrictions and requirements will be adhered to pertaining to special education students. 
Dangerous Instruments:  Any student who is in possession of a ―dangerous instrument‖ as defined by CT General Statute 53a-3, which specifically means any 
instrument, article or substance which, under the circumstances in which it is used or attempted or threatened to be used, is capable of causing death or 
serious physical injury, and includes a ―vehicle‖ not defined as a ―deadly weapon‖. 
The possession or use of any such instrument will require that the proceedings for the suspension and/or expulsion of the student involved will be 
initiated immediately by the principal.  The Board of Education or hearing board may modify the period of expulsion on a case by case basis.  All legal 
restrictions and requirements will be adhered to pertaining to special education students. 
Out of School Misconduct:  The Board shall consider a student’s conduct off school grounds that is seriously disruptive of the educational process or is 
violative of publicized policies of the Board as grounds for expulsion.  If any of the aforementioned ―deadly weapons‖ or ―dangerous instruments‖ are in a 
student’s possession off school grounds without a permit to carry them or if they are used in committing a crime, the Board shall consider this as grounds 
for expulsion.      Adopted 4-9-02   Colchester Public Schools     Revised 1-14-03  Colchester, Connecticut 
 

BULLYING 
The Board of Education promotes a secure and happy school climate, conducive to teaching and learning that is free from threat, harassment and any type of bullying behavior. 
Therefore, it shall be the policy of the Board that bullying of a student by another student is prohibited. 

Bullying is defined as any overt acts by a student or groups of students directed against another student with the intent to ridicule, harass, humiliate or 

intimidate the other student while on school grounds, at a school-sponsored activity, or on a school bus, which acts are committed more than once 

against any student during the school year.  Bullying which occurs outside of the school setting may be addressed by school officials if it has a direct 

and negative impact on a student’s academic performance or safety in school.   

Students and parents may file verbal or written complaints concerning suspected bullying behavior, and students shall be permitted to anonymously 

report acts of bullying to teachers and school administrators.  Any report of suspected bullying behavior will be promptly reviewed.  If acts of 

bullying are verified, prompt disciplinary action may be taken against the perpetrator, consistent with his/her rights of due process.  Board policy and 

regulation 5131.911 set forth this prohibition and the related procedures in detail, and are available to students and their parents/guardians up request. 

Examples of bullying include, but are not limited to: 

 1. physical violence and attacks 
 2. verbal taunts, name-calling and put-downs including ethnically-based or gender-based verbal put-downs 
 3. threats and intimidation 
 4. extortion or stealing of money and/or possessions 

5. exclusion from peer groups within the school 
 It is important that your child develops self-advocacy skills and is able to report behaviors contrary to our school expectations.  All students can acquire a 
bully report sheet from their homeroom teacher. They are encouraged to fill out the form if they are being bullied, which is then signed by their teacher 
and given to the school social worker.  All submissions will be addressed.  Please see page 11 for anti-bullying pledge. 

 

NON-DISCRIMINATION 
 Pursuant to the IDEA, Americans With Disabilities Act (ADA) and Section 504 of the Rehabilitation Act of 1973, no otherwise qualified individual with 
handicaps shall, solely by reason of such handicap, be excluded from participation in, be denied the benefits of, or be subjected to discrimination under 
any program of the Board of Education. 
 
Every student has the right to participate fully in classroom instruction and extracurricular activities, which shall not be abridged or impaired, because of 
age, sex, sexual orientation, race, religion, national origin, pregnancy, parenthood, marriage, or for any reason not related to his/her individual capabilities. 
 
The Civil Rights Coordinator for the Board of Education shall monitor compliance with this policy.  The name and location of the Civil Rights 
Coordinator is set forth in the policy regulations.   
 
A.   Grievance Procedure For Discrimination Complaints  
It is the express policy of the Colchester Board of Education to provide for the prompt and equitable resolution of complaints alleging any discrimination 
on the basis of protected characteristics such as race, color, religion, age, sex, sexual orientation, marital status, national origin, or disability.  In order to 
facilitate the timely resolution of such complaints any student who feels that he/she has been discriminated against on the basis of these protected 
characteristics should file a written complaint with Office of the Superintendent of Schools, Karen A. Loiselle. 
Preferably, complaints should be filed within thirty (30) days of the alleged occurrence.  Timely reporting of complaints facilitates the investigation and 
resolution of such complaints.  
Complaints will be investigated promptly and corrective action will be taken when allegations are verified. 
Specifically, upon receipt of a written complaint of discrimination, the Superintendent and/or his or her designee should: 

1. Offer to meet with the complainant to discuss the nature of his/her complaint. 
2. Provide the complainant with a copy of the board’s anti-discrimination policy and accompanying regulations.  
3. Investigate the factual basis of the complaint, including, as applicable, conducting interviews with individuals deemed relevant to the complaint. 
4. Conduct the investigation in a confidential manner, to the extent practicable, adhering to the requirements of state and federal law.  
5. Communicate the findings and/or results of any investigation to the complainant. 
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6. Take appropriate corrective and disciplinary action, as deemed appropriate by the Superintendent and/or his or her designee. 
If the complaint involves an allegation of discrimination based on disability or sex, the complainant should be referred to the Board’s policies and 
procedures related to Section 504 of the Rehabilitation Act (for claims of discrimination and/or harassment based on disability) and Sex 
Discrimination/Sexual Harassment (for claims of discrimination and/or harassment based on sex).   
For allegations pertaining to race, color or national origin discrimination, at any stage in this complaint procedure, the complainant has the right to file 
formal complaints regarding such matters with: 
Boston Office, Office of Civil Rights, U.S. Department of Education, 33 Arch Street, Suite 900, Boston, MA  02110-1491 
If a complaint is filed with the Office of Civil Rights, it must be filed in writing no later than one hundred eighty (180) days after the occurrence of the 
alleged discrimination. 

 
 

Anti-Bullying Pledge – Students 

We the students of Jack Jackter Intermediate School agree to join together to stamp out bullying at our school. 

We believe that everybody should enjoy our school equally, and feel safe, secure and accepted regardless of color, race, gender, popularity, athletic 

ability, intelligence, religion and nationality.  

Bullying can be pushing, shoving, hitting, and spitting, as well as name calling, picking on, making fun of, laughing at, and excluding someone. 

Bullying causes pain and stress to victims and is never justified or excusable as "kids being kids," "just teasing" or any other rationalization. The 

victim is never responsible for being a target of bullying.  
 

By signing this pledge I, the student, agree to:  
 

1. Value student differences and treat others with respect. 

 

2. Not become involved in bullying incidents or be a bully. 
 

3. Be aware of the school's policies and support system with regard to bullying. 

 
4. Report honestly and immediately all incidents of bullying to a faculty member. 

 

5. Be alert in places around the school where there is less adult supervision such as bathrooms, corridors, and stairwells. 
 

6. Support students who have been or are subjected to bullying. 

 
7. Talk to teachers and parents about concerns and issues regarding bullying. 

 

8. Work with other students and faculty, to help the school deal with bullying effectively. 
 

9. Encourage teachers to discuss bullying issues in the classroom. 

 
10. Provide a good role model for younger students and support them if bullying occurs. 

 

11. Participate fully and contribute to assemblies dealing with bullying. 

 

I acknowledge that whether I am being a bully or see someone being bullied, if I don't report 

or stop the bullying, I am just as guilty.  

 

 
Student’s Signature _______________________________________       

 

Date: __________________ 
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STUDENT GRIEVANCE PROCEDURES TITLE VI,  
TITLE IX AND SECTION 504 OF THE REHABILITATION ACT OF 1973 

APPENDIX D 

This grievance procedure shall be available to each student at the Bacon Academy by indicating the grievance to be a complaint in violation of applicable 
sections of Title VI, Title IX of the Educational Amendments of 1972 and Section 504 of the Rehabilitation Act of 1973. A grievance shall mean a 
complaint which has been filed by a student in his/her behalf or by a student’s parent in their behalf dealing specifically with Title VI, Title IX and section 
504 of the Rehabilitation Act of 1973 and shall state the applicable section of the act in violation. Any such student claiming that he or she has been 
discriminated against in violation of applicable sections of Title VI, Title IX of the Educational Amendments of 1972 and Section 504 of the Rehabilitation 
Act of 1973 shall have the right to file a grievance in accordance with the following procedure: 
A.  Definition:  ―Grievance‖ shall mean a complaint which has been filed by a student or by a student’s parent, on their behalf, dealing specifically with Title 
VI, title IX and Section 504 and shall state the applicable section of the act in violation. This grievance procedure is not applicable to situations for which 
other appeal and adjudication procedures are provided in state laws or in which the Board is without authority to act. Normal channels of communication, 
from student to school principal to central administration, shall be used whenever  feasible, in seeking clarification of questions of concern to the student, 
before the grievance procedure is utilized. 
B.  Purpose:  The primary purpose is to secure, at the earliest level possible, equitable solutions to a claim of a complaint, if the claim is justifiable. The 
proceedings shall be kept confidential at each level of this procedure.  
C.  Time:   The number of days indicated at each level shall be regarded as a maximum, and every effort shall be made to expedite the process. However, 
the time limits specified may be extended by mutual agreement of the complainant and the administration. Days shall be counted on the basis of school 
days.  

 D.       Levels:   Level One: A student with a complaint shall first present a formal claim, in writing (including all supporting statements and evidence) to 
his/her principal. Within ten school days after receiving the written complaint, the principal shall state his/her decision in writing, with all 
supporting reasons and evidence. Level Two: Within ten school days after receiving the decision at Level One, the complainant may appeal the 
decision to the Superintendent (or his designee). This appeal shall be in writing and shall be accompanied by the original complaint and copies of all 
previous supporting statements, evidence, and decision. The Superintendent (or his designee) shall evaluate the evidence and render his/her 
decision within twenty (20) school days after receiving the appeal. Level Three: If the complainant deems it desirable to carry the complaint beyond 
the decision reached in Level Two, he/she may, within ten (10) school days, file his/her complaint with the Board of Education. 

    Upon receiving the complaint, the matter shall be placed upon the agenda of the Board of Education, for consideration at the next regular meeting of the Board, and a final 

determination shall be made within thirty (30) calendar days from said meeting. 

E.        Withdrawal:   complaint may be withdrawn by the complainant at any level without prejudice or record. 

F.        Hearings and Decisions:  At each of the above three levels the complainant shall be given the opportunity to be present and be heard. All decisions at 
each level shall be in writing and shall include supporting reasons. Copies of all decisions and recommendations shall be furnished promptly to all 
parties of interest. 

G.       Reprisals:  No reprisal of any kind shall be taken by or against any party of legitimate interest or any legitimate participant in the grievance procedure 
by reason of such participation. 

H.       Preservation of Records:  All proceedings external to the decision of the Board of Education shall be destroyed. However, any complainant who wishes 
the proceedings (relative to his/her own complaint) to be placed in his/her school records may achieve such action by filing a written request 
therefore. 

I.         Disclaimer:  In the adoption and implementation of this grievance procedure, it shall be understood that the Board of Education is not a court of law 
and that rules of jurisprudence shall not apply. 

 
FERPA Notice 

CONFIDENTIALITY AND ACCESS TO STUDENT RECORDS 
A. Notification of Rights Under FERPA For Elementary And Secondary Institutions 
 
The Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. § 1232g, et seq., affords parents and eligible students (i.e., students over 18, 
emancipated minors, and those attending post-secondary educational institutions) certain rights with respect to the student's education records.  They are: 
 (1) The right to inspect and review the student's education records within forty-five (45) calendar days of the day the District   
 receives a request for access. 

 Parents or eligible students should submit to the school principal, or appropriate school official, a written request that identifies  
 the record(s) they wish to inspect.  The principal, or appropriate school official, will make arrangements for access and notify  
 the parents or eligible student of the time and place where the records may be inspected. 
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 (2) The right to request the amendment of the student's education records that the parents or eligible student believe are inaccurate  
 or misleading, or otherwise violates the student's privacy rights. 
  Parents or eligible students may ask the District to amend a record that they believe is inaccurate, misleading, or otherwise   
 violates the student’s privacy rights.  Parents or an eligible student should write the school principal, or appropriate school   
 official, clearly identifying the part of the record the parents or eligible student want changed, and specify why it is inaccurate or  
 misleading, or otherwise violates the student's privacy rights. 
  If the District decides not to amend the record as requested by the parents or eligible student, the District will notify the parents  
 or eligible student of the decision and advise them of their right to a hearing regarding the request for amendment.  Additional  
 information regarding the hearing procedures will be provided to the parents or eligible student when notified of the right to a  
 hearing. 
 (3) The right to consent to disclosures of personally identifiable information contained in the student's education records, except to  
 the extent that FERPA authorizes disclosure without consent. 
  One exception that permits disclosure without consent is disclosure to a school official with legitimate interests.  A   
 school official is a person employed by the District as an administrator, supervisor, instructor or support staff    
 member (including health or medical staff and law enforcement unit personnel); a person serving on the Board of   
 Education; a person or company with whom the District has contracted to perform a special task (such as an    
 attorney, auditor, medical consultant, or therapist); or a parent or student serving on an official committee, such as a   
 disciplinary or grievance committee, or assisting another school official in performing his or her tasks.  A school    
 official has a legitimate educational interest if the official needs to review an education record in order to fulfill his   
 or her professional responsibility. 
  Upon request, the District will disclose a student's education record without consent to officials of another public   
 school, including a public charter school, in which the student seeks or intends to enroll. 
 (4) The right to file a complaint with the U.S. Department of Education concerning alleged failures by the District to   
 comply with the requirements of FERPA.  The name and address of the Office that administers FERPA is: Family   
 Policy Compliance Office, U.S. Department of Education, 400 Maryland Avenue, S.W. Washington, DC 20202-4605. 

Unless notified in writing by a parent or eligible student to the contrary within two weeks of the date of this notice, the school district will be permitted to 
disclose "Directory Information" concerning a student.  Directory Information means information contained in an education record of a student that 
would not generally be considered harmful or an invasion of privacy if disclosed.  It includes, but is not limited to, the parent’s name and/or e-mail 
address, the student’s name, address, telephone number, e-mail address, photographic and video images, date and place of birth, major field(s) of study, 
grade level, participation in school-sponsored activities or athletics, weight and height (if the student is a member of an athletic team), dates of attendance, 
degrees and awards received, and the most recent previous educational agency or institution attended. 

The written objection to the disclosure of directory information shall be good for only one year.  School districts are legally obligated to provide military 

recruiters and institutions of higher learning, upon request, with the names, addresses and telephone numbers of secondary school students, unless the 

secondary student or the parent of the student objects to such disclosure in writing.  Such objection shall be in writing and shall be effective for one year.  

In all other circumstances, information designated as directory information will not be released when requested by a third party unless the release of such 

information is determined by the administration to be in the educational interest of the school district and is consistent with the district’s obligations under 

both state and federal law. 

 

HEALTH INFORMATION 
 

ADMINISTRATION OF MEDICINE:   
 
DO NOT SEND MEDICATION TO SCHOOL WITH CHILDREN.  Parents/guardians are responsible for bringing medication to and from 
school.  Absolutely no medication (prescription or non-prescription) can be given for any reason without the doctor’s authorization stating the name of 
the drug, dosage, method, and time the medication is to be given.  This is a state law, which must be strictly enforced. If your child is taking any 
medication (on a regular or temporary basis, prescription or non-prescription) at home, the school nurse should be informed in writing of the drug name 
and dosage.  This information is critical so that personnel can be alert for potentially harmful drug interactions or reactions.   
 
ALLERGIES:  
 
If your child has an allergy to bees, nuts, food, etc., and requires an epi-pen on hand in case of a life-threatening reaction or has a significant medical 
condition, we invite you to accompany your child on field trips. 
 
HEALTH CONDITIONS:  
 
The Colchester School District requires that parents/guardians of children with any health condition such as asthma, migraines, anxiety etc.... or a life-
threatening food allergy notify the school nurse of the condition, providing medically documented information about the management of the condition.   
 
COMMUNICABLE DISEASES: 
 
 The spread of any communicable disease can be kept to a minimum through the combined cooperation of parents, teachers and the medical staff.  The 
parent and teacher must be alert to the following symptoms: 
Rash on face/body Pustules Coughing Red or discharging eyes Lice or nits 
Sore throat Fever  Impetigo Headache with fever Nausea/vomiting 
Earache Scabies Ringworm Unusual pallor Flushed face 
 
Chickenpox:   All cases of chickenpox must be reported to the State of Connecticut Department of Public Health.  If any of your children become 
infected with chickenpox please notify the school nurse.  Children with chickenpox are excluded from school until all lesions have dried and crusted over. 
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Eye Conditions:  If there is the possibility of bacterial conjunctivitis (discharging eyes), the child will be dismissed from school and referred to a 
physician.  Prior to re-entry to school, the student needs to present a doctor’s note.  At least three doses of prescribed eye medication need to be 
taken before returning to school. 
 
Skin Problems (ringworm, scabies, impetigo, and pustules):  The student is referred to a MD for treatment and is excluded from school until at least 
24 hours after initial treatment and fever free.  On return to school, the student will present a doctor’s note for re-admission. 
 
Pediculosis (head lice):  Any student found to have pediculosis is to be dismissed from school.  The student will not be allowed to return to school 
or use school transportation until he/she has been treated with appropriate medicated shampoo and found to be nit free by the school nurse.  
All children and teachers in the classroom of an infested individual will be assessed to determine whether others are also affected. 
 

Other Communicable Diseases:  All students with symptoms suspicious of communicable diseases will be sent home and referred to a 
physician.   

Antibiotics for a contagious illness, such as Strep throat, shall be given at least 24 hours prior to student’s return to school. 
Children will also need to be picked up from school due to: 
 
Fever above 100 F (taken orally) Injuries requiring additional medical  
Vomiting and/or diarrhea Evaluation and/or treatment, or if they 
Nosebleed at dismissal Are too ill to comfortably remain in the classroom 
  
When school personnel determine that an outbreak of a particular communicable disease is significant, every effort will be made to inform parents.  If a 
child is kept home because of illness, parents should notify the office immediately if the illness is diagnosed as communicable. 
 
COUGH DROPS:  
 
Students may bring in cough drops with a note from their parent/guardian.   All cough drops will be stored in the nurse’s office. 
 
FLUORIDE PROGRAM (SWISH):  
 
The Fluoride Program (SWISH) is offered to all students for a fee.  Permission slips are sent home at the beginning of the school year.  Enrollment in the 
program is optional. 
 
IMMUNIZATION RECORD:  
 
State statues mandate a child cannot be admitted into a school system without proper health/immunization records.  Each child must be screened for TB.  
If any immunizations are restricted due to medical reasons, a physician’s statement is necessary.  School entrance will be denied unless examination records 
or immunization records are complete.  
 
VISION, HEARING AND POSTURAL SCREENING:  
 
Vision and hearing screening is done annually on all school children.  Retests shall be given to those students failing the initial hearing and/or vision test.  
Referrals in writing shall be sent to parents of all students failing the re-screening examination.  The school hearing/vision testing is a basic screening 
procedure.  For specific concerns and in-depth evaluation, please call your child’s primary care physician.  Please return referral as soon as possible to the 
nurse so any accommodations can be implemented. Postural screening is done on all 5th graders.  A letter will be sent home informing you of the 
screening. 
 
P.E. EXCUSE: 
 
 An excuse from physical education may be authorized by the school nurse for one day with a parent’s note. An excuse for more than one day must be 
written by request of a physician.   
 
CASTS, CRUTCHES, SPLINTS, ACE BANDAGES, SLINGS, STITCHES, AND STAPLES: 
 
The above are reasons for students to be excluded from PE. They will require a doctor’s note for exclusion.  
A note allowing them to safely return to PE is also required. 

 
 
 
 

DRESS CODE AND HYGIENE 
The attire and hygiene of each student in the school system are the responsibility of the student and his/her parent(s)/guardian(s).  Each student is 
expected to dress and groom him/herself for the business of school in a manner that does not distract other students or teachers, disrupt the educational 
process, and/or pose a health or safety threat to anyone. 
JJIS Dress Code Regulations/ Students must adhere to the following guidelines: 

 Sandals must have back straps (no flip flops). 

 Shoes must have solid soles (no rollers/Heelies). 
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 Messages or pictures on clothing should be respectful.  Clothing may not contain profanity or make references to drugs, alcohol, tobacco, sexual 
behavior, or firearms.   

 Shirts must cover the midriff, must cover cleavage and have backs.  Camisole tops can only be worn under shirts.  Tank tops with thick straps 
can be worn.  

 Shorts and skirts must be no shorter than mid-thigh. 

 Hats, bandanas, hoods and other headwear may only be worn outside. 

 Underwear of any kind must not be visible.  This includes bra and camisole straps. 
If a student’s attire is judged to be distractive or disruptive, every attempt will be made by staff or administration to provide alternate clothing.  A letter 
informing the parents of the policy infraction will be sent home with the student.  If no acceptable change of clothing is available at school, students in 
violation of this policy/regulation will be required to call home for a change of clothing.  Students will be required to remain in the office until they are in 
compliance.  Those who refuse to comply may be sent home.  Administration will have final determination of what is or is not appropriate attire and/or 
hygiene. 
Procedures for Dress Code Violation 

1st Offense: 
1. Send child to the office 
2. Student will be reminded of the policy and a letter will be sent home indicating what actions was/were taken. 

a. If the child is wearing flip flops, they will be warned and will not be able to participate in gym. Recess will have to be limited to 
walking on the blacktop. 

b. If a child is wearing something so egregious despite the fact that it is his/her first offense they will stay in the office until proper 
clothing is obtained from home by a parent or guardian. 

2nd Offense: 
1. Send child to the office 
2. Student will wait in the office completing their work while a parent is contacted and proper clothing obtained. 

 
 
 
A dress code decision may be appealed by the student or his/her parent(s)/guardian(s) as follows: 
 1. discuss the decision with the person(s) who made it.  If not satisfied with the response, then 
 2. provide a written appeal to the principal demonstrating that a policy and/or regulation was   
  unfairly applied.  The appeal will be reviewed by the principal with a written response provided 
  within three working days.  If not satisfied with this response, then 

3. present a written appeal to the superintendent of schools who will review and provide a final 
 decision within five working days.  

Regulation Approved:   May 22, 2007         COLCHESTER PUBLIC SCHOOLS 

 

CAFETERIA 
Appropriate behavior and proper manners are expected at all times.  Rules and expectations are made clear to students.  Students eat and socialize using 
quiet voices and sit in designated areas.  Our intent is to maintain a safe environment so that all students will have a pleasant lunch.  Students at JJIS have 
recess before lunch.  Breakfast and lunch menus are sent home at the beginning of each month.   
BREAKFAST PROGRAM— Breakfast is available for purchase to all students from 8:20 to 8:45 AM each day, beginning in September.  The cost for 
breakfast is 90 cents ($.90).   
LUNCH AND MILK PROGRAM – The cafeteria offers two meal choices each day at a cost of $1.75.  Lunch may be purchased on a daily basis or 
parents may opt to prepay. When paying by check, please make checks payable to ―JJIS Cafeteria.‖ Students bringing lunches from home may purchase 
milk at a cost of $.35.  All students are expected to learn their Student ID Number in order to facilitate the speed at which children pass through the lunch 
line. 
PEANUT FREE TABLE— There are three dedicated tables in the cafeteria which are kept completely peanut and peanut oil free.  These tables and seating 
arrangements are designed to help ensure a safe environment for those with a peanut allergy.  Students with significant peanut allergies sit at the table and 
may invite friends to join them providing they are eating a peanut-free lunch. 
SNACK - Students may purchase snacks at a cost of .30 to .60 cents.  We strongly encourage  parents to choose healthy snacks (designate the snack from 
the lunch or package snacks separately from lunches), and send only enough food for a light snack which may be consumed in about 15 minutes. Because 
of various food allergies (some life-threatening), students should not share their snacks with other students.  Before sending in a group snack or treat to be 
shared with your child’s class, we ask that you PLEASE communicate with your child’s classroom teacher to assess what, if any, ingredient(s) should be 
avoided due to a particular child’s allergy. Students in classes that contain student(s) with significant peanut allergies receive letters informing them of class 
food restrictions. 

 

RECESS 
When weather permits, all JJIS students will go outside for recess.  INDOOR/OUTDOOR GUIDELINES: Indoor recess will be called when the 
temperature/wind chill factor is 20º F or less, and when rain, snow or ground conditions warrant it.  Our information is obtained by accessing 
weatherbug.com. 
   On the Playground Students Must Adhere to the Following Guidelines: 
   • use equipment 
   • play organized games 
   • play nicely alone or with other students 
   • play in the snow if wearing boots/students are NOT allowed to play on snowbanks or throw snowballs 
   • sit at the picnic tablex for quiet activities 
   • play in view of teachers and paraprofessionals 
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Coats, jackets and/or sweaters must be worn or tied around their waist, or be carried.  As listed above, children with snow pants, jackets, and boots may 
play in the snow.  Children without boots will be required to play on the blacktop.  Use of the playground during school hours by persons other than 
school personnel is prohibited. 

 

PERSONAL PROPERTY 
Hats and baseball caps, coats and backpacks worn to school must be placed in their lockers as soon as they enter the building and remain there until they 
leave for home.  Hats may not be brought or worn in any classes or after-school activities.  CELL PHONES, electronic games, Ipods, etc. may NOT be 
used in school.  These items may be confiscated by a teacher or an administrator if they are found in school.  The school is not responsible for stolen or 
damaged personal property brought to school.  If students bring electronics on the bus, they must put them into their backpacks before exiting the bus.  If 
these items are taken out of their backpack in school, they will be confiscated. 
Confiscation Procedures 

1st offense: 
If a student takes out prohibited items in school, it will be removed and held by an administrator until the end of the day. 
The classroom teacher will notify parents. 

  2nd offense: 
The 2nd time a prohibited item is removed from a student; the item will be held for 2 weeks in the office and will be 
released to a parent only. 

  3rd offense 
The 3rd time an item is removed from a student, the item will be held in the office until the last day of school, when it will 
be released to a only. 

  Note:   Other consequences may apply, as well. 
 

LOCKERS 
Lockers are assigned at the beginning of each school year.  These lockers are the property of the school and the school reserves the right to open and 
inspect them.  Each student is responsible for the contents.  Because the lockers do not have locks, students are strongly urged not to leave valuables or 
money in them. Students should: 
  1. Keep lockers closed, clean and neat at all times. 
  2. Use only the locker assigned to you. 
  3. Students may go to their lockers any time they have teacher permission or they may go to lockers: 

 a. before homeroom   c. after recess 
 b. before lunch   d. at dismissal 

 

LOST AND FOUND 
Students who find lost articles are asked to take them to the cafeteria and place them on the lost and found table to be claimed by the owner.  Unclaimed 
items will be donated to charity at the end of each marking period. 

 

STUDENT PHOTOGRAPHS 
In our effort to enhance family-community-school communications, there may be instances when we wish to utilize student photographs to highlight 
student learning and/or inform our community of the positive accomplishments of our students and school system.  When using photographs of students’ 
activities in school/district publications and/or on display in classrooms or hallway bulletin boards, we will not publicize the full name of the student 
unless we contact you for your specific permission.  Additionally, if a newspaper reporter wishes to publicize a picture of your child that is taken at a 
school event, we will seek parental consent. 
If you do not wish your child’s picture used without identification in school/district presentations, publications or posted on bulletin boards, please 
complete a form available in the office which is also mailed out to all parents/guardians in the ―welcome back‖ summer mailing to all parents/students 
and submit it to your child’s classroom teacher.  We will never post student photographs on our school or district websites or for televised programming 
about our schools without seeking the written consent of parents or guardians. 

 

FIELD TRIPS 
As part of the educational program, field trips are taken to various points of interest and most likely occur in the fall and spring.  Such trips are carefully 
planned by the teacher and closely supplement the curriculum at each grade level.  Trips are supervised by teachers and chaperones.  Children taking field 
trips are required to submit a completed permission slip signed by their parents/guardians.  A cellphone is made available during field trips.  If your child 
has severe allergies to bees, nuts, etc., and requires an Epi-pen on hand in case of a life-threatening reaction or has a significant medical condition, we 
strongly suggest you arrange to accompany your child on the field trips. 
When attending school field trips, parent chaperones are requested to: 

   1. follow appropriate teacher dress codes; 
   2. remember that smoking is prohibited at all school functions and in the presence of students;  
   3. help maintain excellent behavior on the part of JJIS students; and 
   4. model appropriate adult behavior 

 

PARENTAL INVOLVEMENT 
Evidence indicates that meaningful involvement of parents, guardians and other caregivers in the schooling of children improves the quality of education 
significantly.  We believe that close connections with parents result in enhanced academic performance, improved behavior, and reduced absenteeism.  
Parents are encouraged to become actively involved in all aspects of school life, thus forming a strong home-school partnership.  Two major means of 
parental involvement include participation in JJIS Parent Teacher Organization (PTO) and involvement as a volunteer, thus supporting learning and the 
school’s functioning.  Monthly newsletters are now available online.  If you do not have access to the internet, please let us know so that a hardcopy can be 
provided.  
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AFTER SCHOOL CLUBS 
After School Clubs are offered to all JJIS students four times throughout the school year and have always been tremendously supported and well received 
by students.  These clubs provide the opportunity for all 3rd, 4th & 5th grade students to develop and pursue a variety of interests.  In addition, it is our 
hope that students have the opportunity to enhance their social and intellectual development while participating in any of the clubs offered.  There are 
many activities to choose from which challenge critical thinking, along with diverse athletic and artistic abilities.  Clubs are held on Monday and Thursday 
afternoons from 3:15 until 4:15 PM with each session lasting six weeks.  WE ASK THAT PARENTS MAKE EVERY EFFORT POSSIBLE TO BE 
PROMPT!  The first time you arrive late to pick up your child, you will receive a verbal reminder/ warning.  The second time you are late, we reserve the right to dismiss your child 
from the remainder of the club.  A refund will not be available should this occur.   
                  

BUSING 
Colchester Board of Education Policy 
The Colchester Board of Education will provide busing to ALL students who live in Colchester and to child care service locations under the guidelines 
highlighted below.  A growing number of students are transported to child care providers.  When a child rides a bus to child care other than his home bus, 
it creates the need for two seats for the child,  one on the child care bus and one on the home bus.  This, in turn, creates the need for more buses.  With a 
student population at JJIS of more than 700 children, it is essential for safety, organization and transportation economy that the following guidelines are 
followed: 

1. Transportation will be provided to a child care provider on a REGULAR schedule.  Weekly and/or daily changes in child care 
are discouraged. 

2. A student may NOT ride more than two (2) buses to accommodate child care arrangements. 
3. A babysitting form must be submitted to the school office prior to the expected change before a child may go to a child care 

provider on a regular basis. 
4. Alternate bus arrangements MUST be kept to a minimum due to the crowding on our buses.  A request for alternate bus 

arrangement must be in writing (a form is available in the office) and given to the teacher by the student first thing in the 
morning.  Requests to pick up a student at dismissal should be written and submitted by the student in the morning.  
Information MUST include:  
a. student’s full name 
b. complete address where child will be dropped off 
c. full name and phone number of destination (required). 

Phone call changes are not accepted and will only be considered in an emergency.  Faxed messages, which include the parent/guardian’s signature, are accepted. 
 

M & J Bus Company (537-2622) is under contract with the Colchester Board of Education to transport Colchester students to and from school.  The 
following rules were designed to keep ALL students safe while contributing to a positive busing experience.  The following rules are discussed with the 
students at the beginning of the school year: 
RULES OF CONDUCT FOR STUDENTS TRANSPORTED BY BUS: 

1. When waiting at the bus stop for the school bus to arrive, stay out of the road.  Do not approach the bus until it has come to a complete stop.  If 
you must cross the street to get on the bus, wait for the driver to signal you that it is safe for you to cross. 

2. When you get on the bus, find your seat and remain seated until it is time to get off the bus.  Sit facing the front of the bus with your feet on the 
floor.  Do not sit on backpacks or kneel on the seats. 

3. Keep your hands and feet to yourself. 
4. Talk quietly with students in and around your seat only. 
5. Keep your body INSIDE the windows of the bus. 
6. Do not throw objects inside or outside the bus. 
7. No eating or drinking on the bus. 
8. Follow any and all instructions that are given to you by the school bus driver. 
9. When the bus gets to your stop, stay seated until the bus comes to a complete stop.  If you do not see your parent waiting for you, tell the driver 

that there is nobody at the stop to receive you. 
10. Once you get off the bus move away from the bus immediately.  If you have to cross the street, take 10 steps in front of the bus and look up to the 

driver.  The driver will give you a signal when it is safe for you to cross the street. 

 

School Bus Incidents 
Bus drivers will refer violators of proper conduct on school buses to the principal. 

A. Parents will be informed by the principal or assistant principal of their children’s misconduct on the bus. 
B. Inappropriate conduct on the bus may result in a suspension from the bus. 
C. For continued failure to adhere to bus rules, or for a major infraction, longer suspension times may result.  A meeting with parents, bus driver, 

school administrator and the Bus Company supervisor to develop a bus contract will be held prior to the student’s return to the bus. 

 

GRADING SYSTEM 
 
Students in grades 3, 4, and 5 will receive a report card three times per year.  There are two categories under which students will be 
assessed which are detailed below. 
 
I. The following marks are used for Personal and Social Development, Learning Habits and Non-Achievement Grades: 
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1 – All of the Time 
2 – Most of the Time 
3 – Some of the Time 
4 – Rarely 

 
II. The following marks are used for Academic Grades: 
 
E – Exceeds Expectations: Student consistently exceeds grade level expectations in the current trimester and 

independently applies knowledge of skills and concepts to other situations. 
M – Meets Expectations: Student meets expectations of the current trimester independently. 
P – Progressing Towards Expectations:           Student is progressing toward expectations of the current trimester. 
L – Limited Progress towards Expectations:    Student is having difficulty progressing toward expectations of the current trimester. 
Grey Box     Not Applicable 

      

 

 
CONFERENCES 

Two (2) scheduled parent conference dates are identified each year (fall and spring).  All parents are asked to schedule and attend a conference with their 
child’s teacher in the fall.  Sign-up for conferences will be done during the Open House in September.  In the spring, conferences are scheduled by 
teachers on an as needed basis. These guideline do not preclude parents from requesting a conference at any time during the school year.  Conferences are 
arranged at mutually convenient times.  

 

HOMEWORK POLICIES 
HOMEWORK REGULATION:  Research shows that at the primary level,  homework helps students develop effective study habits and reinforces 
concepts learned in the classroom.  Therefore, homework is an integral part of the instructional program at Jack Jackter Intermediate School.  Homework 
is assigned for one or more of the following purposes: 

1. To develop independent study and work habits. 
2. To extend classroom activities. 
3. To provide supplemental reading and research of specific subject content. 
4. To provide exercises in specific subjects: 

4.1  To reinforce and sustain skills. 
4.2  To assess student skills and mastery of concepts. 
4.3  To prepare for subsequent class sessions. 

Homework assignments may include work requiring written and/or non-written responses.  Long-term assignments, such as reports, papers, projects, and 
studying for tests, should also be expected.   
School, Teacher, Student, Parent Responsibilities -  The following are school, teacher, student, and parent responsibilities: 
1.  School  Responsibility - The school will: 

1.1  Publish the Board of Education Policy and the school’s regulation in the 
       Student Handbook in September to ensure that parents, teachers, and  
       students are aware of them. 
1.2   Assess the teacher/student/parent compliance with the regulation  
        periodically to ensure that it is effective and that it is being followed.   
1.3   Establish consequences for students’ non-compliance with the  

        homework regulation. 
 1.4   Encourage and coordinate communication among parents, teachers, and 
         students concerning individual student’s efforts and success in meeting  
         the standards of the Homework Policy and regulation. 

1.5   Review homework regulation annually and orientate new staff members  
        at the beginning of each school year.  

2. Teacher Responsibility - The teachers will: 
   2.1   Assign homework of reasonable time and duration as follows:  

  Grade 3 students can expect to receive up to 30 minutes of homework, four times per week.  Grades 4 & 5 students will be given 45 to   
 60 minutes of homework four to five nights per week.                 

2.2. Assign homework that is a meaningful continuation of in-school learning. 
2.3. Provide clear directions orally and in writing so that students fully understand the assignment. 
2.4. Give clear reasons for the purpose of the homework. 
2.5. Give assistance when needed. 
2.6. Review and correct homework in a timely manner. 
2.7. Keep parents/guardians informed of problems with their child’s homework completion. 
2.8. Assign homework within the student’s capabilities, providing modifications as necessary. 
2.9. Collaborate with other teachers across the grade level in order to provide consistency in amount of homework. 
2.10. Clearly explain their homework and grading procedures, in writing to students and parents within the first two weeks of, and throughout 

the school year. 
2.11. Give guidelines for long-term assignments. 
 *NOTE: Tests, major assignments, nor homework will be given during the holidays. 

3. Student Responsibility - The students will: 
3.1. Record all assignments in their student agenda book. 
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3.2. Bring home assignment sheets. 
3.3. Submit assigned work on due date. 
3.4. Complete assignment according to the directions, complete with name, date, and subject area (if appropriate). 
3.5. Seek help when necessary. 
3.6. Complete makeup work within the time frame given. 
3.7. Use homework time for daily assignments, studying for tests, long-term assignments, and reading. 

4. Parent Responsibility - The parent will: 
4.1. Have a positive attitude towards homework. 
4.2. Provide a quiet, well-lit and comfortable area in which the student can work. 
4.3. Provide a set time each day for homework. 
4.4. Assist children in setting daily goals for long-term assignments. 
4.5. Provide support and guidance for an assignment, but do not do the assignment for the student. 
4.6. Listen to the student read. 
4.7. Complete Math Home Links with the student. 
4.8. Check for complete assignments and quality of assignment. 
4.9. Inform teacher if assignments are consistently too difficult. 
4.10. Provide positive reinforcement for work well done. 

Make-up Work and Homework Sent Home - Requests for homework for absentees will be honored for absences of three (3) or more days. However, at the 
early primary level, it is often difficult to provide specific assignments due to the amount of teacher direction that is given during a lesson.  Teachers 
should use their own judgment when giving assignments when children are absent. 
Requests for homework for a child who is absent or will be absent should be made 24 hours in advance of when it is to be picked up.  Deadlines for 
homework/make-up work completion will be determined by the teacher. 
Consequences For Incomplete Homework - Children who do not complete a homework assignment will have the Homework Alert Form sent home that states 
the missed assignment.  This letter will need to be signed by the parent and returned to school the following day along with the completed assignment. 
Homework is meant to be completed at home and children should not lose recess time for not completing their homework, unless, in individual cases, the 
teacher decides this is necessary. 
Students will be given a homework alert when work is not completed and turned into the teacher.  Students will receive a detention on the fourth missed 
assignment within one trimester.  Students will start each trimester anew, following the same system. 
Students who consistently do not complete homework assignments should be made aware that his/her report card grade could be affected by this as well 
as his/her learning.  The teacher should determine if there are any extenuating circumstances that prohibit the child from completing homework. 
Regulation approved:  03-11-03  Colchester Public Schools    Colchester, Connecticut 

 

 
PROMOTION/RETENTION/ACCELERATION 

 
Promotion in grades K-5 will be based on the individual child’s ability to successfully complete the required work of the succeeding grade. Each individual 
student’s promotion/retention will be judged on its own merits.  In grades 3-5, criteria for promotion will include, but not be limited to the following: 
  1.  Teacher/specialist recommendation  2. Educational progress 
  3.  Other assessment data   4. Attendance 
Promotion/retention of special education students will be decided on an individual basis but may be affected by Student Placement Team decisions. 
Retention:  Students in danger of failing and being at risk for retention shall be identified.  Prior to deciding on retention, remedial assistance shall be offered 
and may be required.  Whenever retention is being considered, the parent/guardian shall be invited to a meeting with the teacher(s), an administrator, and 
other staff members no later than March 1st for a discussion of this matter. 
Acceleration of students may be provided.  Decisions to accelerate a child’s program will be based on, but not be limited to, the following: 
1. Specialist input 2. Teacher input 3. Student progress/needs 4.  Parent input      5.  Test scores or data 
Each case will be judged on its own merits and programs designed individually to meet student needs. 
Promotion/retention, acceleration and grade placements, although every effort is made to secure the understanding and cooperation of parent/guardians, 
is the decision of the Principal following consultation with the Superintendent if necessary. 
Policy Adopted:  March 11, 2003    COLCHESTER PUBLIC SCHOOLS    Colchester, Connecticut 

 
RECORDS - STUDENT: The Colchester School Board, by Board of Education policy, supports the need for school records for each student that will 

reflect the academic, physical, emotional and social development of the student.  For this reason, a cumulative record is maintained for each student from 
his/her entrance into school.  The schools use these records only for the benefit of the student.  Colchester student records are further governed by 
administrative regulations, which have been indicated to bring them into total compliance with federal and state legislation.  Under these regulations, 
parents and students have a right to expect that all student records will reflect respect for the individual's privacy and security.  Subjective judgments or 
unverified data are not placed in the cumulative record.  Either parent or legal guardian of a minor student or students eighteen (18) years of age and over 
shall, upon written request to the Board of Education and within three (3) days, be entitled to knowledge of and access to all educational, medical, or 
similar records maintained in such student's cumulative record except that no parent or legal guardian shall be entitled to information considered privileged 
under Section 10-154a of the Connecticut General Statutes.  (P.A. 84-42 - An Act Concerning Access to Data of Minors). 
The written consent of one parent or guardian shall be required each time and for each item in the student’s record divulged to any person except certified 
professional personnel employed by the Colchester Board of Education and having direct educational contact with the student. 
Any research involving student records shall be subject to the provisions of this policy, and the accompanying regulations.  Any reports or publications 
based on such research shall not contain the names of individual students. 

 
Confidentiality of Records:  Under the federal legislation of ―Privacy Rights of Parents and Students,‖ an eligible student or a parent of a student under 18 

years of age is entitled to inspect and view any personal educational records the Colchester Public Schools may have on the student.  Students of any age 
involved in a post-secondary educational program are also considered eligible students.  For those students under the age of 18 years, it is the parent of the 
student who possesses the right to inspect educational records. 
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The term educational records refers to any information which directly relates to the student and is maintained by the Colchester Public Schools.  This 
includes, but is not limited to: 
 
 A.  Certain personally identifiable information. 
 B.  Academic test records. 
 C.  Educationally oriented diagnostic report. 
 D. Teacher Progress Report information. 
 E.  Student Planning and Placement Team minutes. 
 F.  Attendance information. 
 
 
 
 
 
 

 
RELATIONS WITH NON-CUSTODIAL PARENTS: The Board of Education assumes that there are no restrictions regarding the non-custodial 

parent’s right to be kept informed of the student’s school progress and activities. Unless there are specific court-imposed restrictions, the non-custodial 
parent upon written request may view the student’s records, receive progress reports and notices, visit the child briefly at school, and have an opportunity 
to conference with the student’s teacher. The parent with whom the student resides is known as the custodial parent unless a legal document or signed 
parental agreement indicates otherwise. Verification may be required from the custodial parent.  
While both parents can visit the student at school, only the custodial parent has the right to remove the student from school property. Only a verified note 
from the custodial parent will be cause for exception.  
The custodial parent has the responsibility to keep the school office informed as to the address of the residence and how he/she may be contacted at all 
times. Any legal documents, which restrict the rights of the non-custodial parent, must be provided by the custodial parent.    
  
Policy adopted:       July 9, 2002                        COLCHESTER PUBLIC SCHOOLS Colchester,Connecticut 

 

COMPUTERS 
Colchester Public Schools 

Internet/ Network Student Access Agreement 
                                            
Instruction 
Internet/ Network Student Access Agreement.  Please read this document carefully before signing. 
Network and internet access is available to students in Colchester Public Schools. 
 
Telecommunications/Internet Acceptable Use  
The school district believes in the educational value of communications, the Internet, and electronic information services, and recognizes their potential to 
support its educational program, the curriculum, and student learning. Resource sharing, communications, and innovation capabilities for both students 
and teachers have been increased with access to telecommunications and to the Internet. The district will make every effort to protect students and 
teachers from any misuses or abuses as a result of experience with an electronic information service. It is therefore imperative that members of the school 
community conduct themselves in a responsible, decent, ethical, and polite manner while using any network, reflecting the core values of each school.  
Further, they must abide by all local, state and federal laws. 
 
The district’s computer systems are business and educational tools.  As such, they are made available to students in the district for education related uses.  
Computer systems are used by students solely for education related purposes.  The district will educate students about appropriate online behavior, 
including interacting with other individuals on social networking websites and in chat rooms and cyber-bullying awareness and response.  The district will 
implement a technology protection measure to block or filter Internet access to visual depictions that contain obscene material, contain child pornography, 
or are harmful to students and ensure that such filtering technology is operative during computer use by students.   
   
The Board reserves the right to electronically monitor and/or track the use of the district’s computers and computer systems. 
 
Guidelines for Student Use of the Internet 
It is important to recognize that with increased access to computers and people all over the world also comes the availability of controversial material that 
may not be considered of educational value in the context of the school setting. Further, the school district recognizes the importance of each individual's 
judgment regarding appropriate conduct in maintaining a quality resource system. While this policy does not attempt to articulate all required or proscribed 
behavior, it does seek to assist in such judgment by providing the following guidelines. 
 
1.     All use of the Internet, electronic services or any telecommunications network must be supportive of educational objectives or research. 
2. Any electronic communications (blogs, wikis, collaboration tools, messaging, and podcasting) shall be used only by the authorized owner of the 

account. Account owners are ultimately responsible for all activity under their account. 
3. All student communication and information accessible via the network is subject to review by staff.  Any use of the district's computing resources or 

networks for illegal or inappropriate purposes accessing materials that are objectionable in a public school environment, or supporting such activities, 
is prohibited. Language that is deemed to be vulgar is prohibited.  Such inappropriate use shall be defined as a violation of the intended use of the 
service or network.  

4. Any use of telecommunication opportunities for commercial purposes, financial   gain, product advertisement, political lobbying, or attempt to 
disrupt the use of the services by others is prohibited.   

5. The Connecticut Education Network provides internet access to the Colchester Public Schools, and in doing so provides limited web filtering.  This 
filtering is not foolproof and the possibility of accessing material that is illegal, defamatory, inaccurate, or offensive to some people still exists. 
Students are prohibited from accessing files that will circumvent the District’s Web Filter. 
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6.  Violation(s) of this policy may result in suspension, expulsion or revocation of access privileges to the network.  School administrators will work       
with the District IT team to supervise and implement access to the network and technology use privileges. 
 

 
Student use of electronic services is considered to be a privilege.  Students at the PreK-2 level may use telecommunications or the Internet only when 
supervised by a teacher or paraprofessional.  
 
Students in grades 3-12 who wish to use electronic services and networks that are available to them may do so provided that they abide by the Acceptable 
Use Policy and all rules and regulations governing conduct in the schools or while using district property.   
 
Any parent or student who wishes to appeal any decision relative to Acceptable Use Policy should contact their school administrator. 
 
 

 
STUDENT INTERNET AGREEMENT 

 
I understand and will abide by the above Internet Use Agreement. I further understand that any violation of the regulations may constitute a criminal 
offense. Should I commit any violation, my access privileges may be revoked and appropriate school disciplinary and/or legal action may be taken. 
 
 
______________________________________________________________________ 
Student Signature                                                                                           Date  
 
______________________________________________________________________ 
School                                                                                                          Grade  
 

PARENT/GUARDIAN INTERNET AGREEMENT 
 
As the parent/guardian of this student, I have read the Internet Use Agreement. I understand that this access is designed for educational purposes and 
Colchester Public Schools has taken precautions to eliminate controversial material. However, I also recognize it is impossible for the district to restrict 
access to all controversial materials and I will not hold Colchester Public Schools responsible for materials acquired on the network by my child. 
 
I hereby give permission for Colchester Public Schools to provide my child with a school district network account and for my child to access both the 
Internet and the district’s network. 
 
______________________________________________________________________ 
Parent or Guardian’s Name (Please Print)                                                         Date 
 
______________________________________________________________________ 
 Signature                                                                                                            Date  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 21 

 
 
 
 
 
 
 
 
 
 
 
 
 


